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REGISTRATION APPLICATION APPROVER -
ROLE & REVIEW PROCESS

The individuals who will do the final review of applications and approve or reject the application officially.

This manual covers how to access and view applications for review, capture notes, check the uploaded

Clearance Certificates for each staff member, view the Social Worker Report and make the final decision
per application.

rgﬁr’!f»
e ' eCares /it

RRRRRRRRRRRRRRRRRRRRR



WHAT IS THE ROLE OF AN APPLICATION APPROVER?

« Do a final check of the application details.

e Check ID;Form 30 and NCPR certificates have been ﬁ
approved by reviewers for all staff.

« View the Social Worker report with the recommendation. KEY POINT:

«  Make a final decision to approve or reject registration
for the ECD.

Application Approver

« Approve orreject registration applications.
« Approve if all staff pass NCPR checks

(0]
» Reject if any staff fail NCPR check.
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APPLICATION APPROVER: PROCESS FLOW

Approve/reject
Login BleNglelele](e Application Documents applications
overview Review uploaded (or request
corrections)
» Enter yourlogin + Access the list of all * Review Application + Checkforall * If the application is complete and
credentials submitted deftails. approved required accurate, and NO staff have been
. Access the applications. . Send cormrection documents (certified flagged as on the NCPR - application
Administrator * Filter applications. notes to applicant if ID. clearance should be approved and a New
dashboard additional certificate and Form Bronze certificate is generated.
+ Selectan 30)
application fo information is : « If any staff are found on the NCPR
eview required. . View Social Worker the application should be REJECTED.
Report and « If the application still needs
Recommendation. corrections that were missed,

approver sends correction notes to
the Applicant.
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WHEN IS AN APPLICATION REVIEW COMPLETE?

All Mandatory
Documents Are

Uploaded and
Reviewed

« Every required document
(certified ID copies, Form 30
and clearance certificate for
each staff member has been
successfully uploaded by the
applicant and reviewers.

+ Each document has been
thoroughly reviewed for
accuracy, completeness, and

clarity.

« Documents have been marked
as "Approved" in the system.
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All correction
notes have
been
addressed

If any documents were
initially declined due to
issues such as incorrect
information, missing
signatures, orunclear
images, the applicant has

corrected these issues.

The updated documents
have beenre-uploaded
and reviewed again fo
ensure they now meet
the required standards.

Early Childhood
afion &
Reporting System

Application

Information is

Verified and
Accurate

The information provided
in the application is
consistent with the details
in the uploaded

documents.

Any discrepancies
between the application
form and the documents
have beenresolved or

noted.

Admin Notes
Are Finalized

Any admin notes required
for internal
communication or
documentation purposes

have been added.

Allinternal notes are clear
and provide a complete
picture of the review
process, ensuring that any
future reviewers or
auditors can understand
the decisions made.
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Approval or
Reject

Decision is
Made

» Based on the review of all
documents and information, a
final decision to approve or reject

the applicationis made.

« If approved, the application is
moved to the next stage, such as

certificate generation.

« If declined, the applicant is
noftified with reasons. Follow ups
should be made where there are
staff on the NCPR.

ECD regi



APPROVER - LANDING PAGE AFTER ECARES LOGIN

(£ Moin Menu

Main Menu + Onthe Home Page Menu, you will find:

- Roles

:ll;.-':hsmru-th! Not Specified a2 - . .
I il - Main Menu: Access various user roles.

Reg Application Administrators « To access your AppI’OVGI’S role:

Reg Application Approvers 1. Navigate to the Main Menu.

Reg Application Certificate Generator 2. Click on "Not specified” below Roles to reveal a

Reg Application Report Viewer dropdown list.

Reg Application Reviewers . Select your appropriate role from the dropdown.
Sacurity & Privacy Notice Support w Reg App'iCOKion SUppon PRy
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APPROVER - LANDING PAGE

Reg Application Approvers GENERATE CERTIFICATE VIEW REPORTS HOME

 This is the Approver landing page after logging in
as a Reg Application Approver.

Applications - View or Edit An Existing Application Search °

Name 5 Applicant
Education s Latest Reference Date
ECD Name And District Status Municipality Ward Updated ID Number Contact No ¥ Croatad . .
surname Number * As a Reg Application Approver, you are able to:
: Approval oy g
REVIEW Kabouterhasies 5::::' Tshwane South In City of Tshwane 59 12:3:336 2 7802110037084 27832291983 E964271699 (2)(2)20‘;32 L . . .
Progress : = o Conduct the final review, reject and approval of
Approval 3
Johannesburg City of 2024-06-21 2024-05-13 e e g e o
D | restMayis  catecamol [pnmgress o rre S ABXYNASG6321 27729987296  EO3I820512 - applications submitted by Reg Application
: Approval Reviewers (1)
f -05- -05- .
VIR |BetnanyDay  zukiswa Tshwane South I oty 125 2024-05-07 g 0160035184 27714921063 £570mg288 2024 05707
Care Mabutho Progress Johannesburg 02:00:00 02:00:00
Approval Review Social Work report
I h f 4-08- 4-06-04 .
YD [ Future teader  '€0°99ng Johannesburg i 75 2024-08-05 o706000060080 27737761442  ES326262 020 0670 P
moeng East Progress Johcnnesburg 09:27:34 10:45:56
botonce’ L sononmesburg. | PPN | e o 20005 Generate Bronze Conditional Certificates (2).
VI | Patience ECD 5 9 In Y 75 FN567890 27840698572  E39046848
Matsaira East Johannesburg 09:25:40 10:14:42
Progress o . e . .
Approval View reports of existing applications (3).
: Johannesburg City of 2024-07-31 2024-07-1
REVIEW Count Test Sharief Patel In 134 qwedsa 27823781532 E33952798
North Johannesburg 10:31:36 13:43.07
Progress
Dolly Johannesburg Approval City of 2024-06-19 2024-06-04
review JRE I 1 76741 41854
9SLECD Moutloatsi  South 4 Johannesburg | ° 16:23:33 6010230322088 27074120662 | E20418549" o0
Progress
Singita Day Phindile Johannesburg Approval  City of 2024-08-22 2024-08-21
|
REVIEW Care Vukeya East Pending Johannesburg i 00:18:26 6404150938080 27817391140 EI2399862 08:57:40
" .
. FproVaL [ Ronafeat Y 2024-07-08 2024-06-04
REVIEW Test Kayin Scholtz Gauteng West In Local 17 14:4532 8807305161085 27846488547 EI0840908 10:49:47
Progress  Municipality = i
: Approval ; an g
P |sombanani So7k@ Sedibeng East I et 2 2024-06-20 01040235082 27767374793  El0380744 2024706704
Bachoo Johannesburg 08:00:22 10:48:35 o
Progress -
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APPROVER STEP 1/13 — APPLICATION PARTICULARS

singita Day Care: Step 1/ 13 - Particulars of Application e VIEW SOCIAL WORKER REPORT I VIEW CORRECTIONS VIEW ADMIN NOTES CANCEL

Review the details of the selected application.

Name of ECD Programme

singita Day Care

Name of Organisation (If different from Name of ECD Programme)

Siyakha Organisation

Name

Phindile

Surname

Vukeya

Position

Owner/Applicant

Contact Number

27817391140

Email

pvukeya@mezzanineware.com

Identity Type

South Africa ID Number

ADD CORRECTIONS

ADD ADMIN NOTES

~ basic education

Department:
Basic Education
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Ensure all required applicant information is captured.

You can:
1. add a correction note to send to the applicant and;
2. add admin notes at any step of the application for internal use.

Additionally:

3. View Social Work Report,

4. View corrections,

5. View admin notes are available at every step if they were
recorded.

In every step of the application review you can:
6. Go back fo the previous step.

/. Go to the next step.

8. Cancel to stop reviewing.

EcD registratio” drive



APPROVER STEP 2/13 - VIEW STAFF

singita Day Care: Step 2 [ 13 - Add E VIEW SOCIAL WORKER REPORT VIEW CORRECTIONS I VIEW ADMIN NOTES ‘
Staff
CANCEL e

Staff List Search °

Name And Surname Latest Added ID Number ECD Name Staff Role Qualifications
Concern Vukeya 2024-08-2109:34:14 3424355343 Singita Day Care Administrator Accredited ECD skills training courses
Phindile Vukeya 2024-08-2108:57:40 6404150938080 Singita Day Care owner/Applicant NQF 6-10 in ECD

1 2 Pagelofl
ADD CORRECTIONS ADD ADMIN NOTES

g
u ba5|c educatlon Early Childhood
©) == eCares &
V REPUBLIC OF SOUTH AFRICA —

Review the staff list and ensure all staff details, including roles and
qualifications, are captured.

. If an erroris noted, capture it by clicking on "ADD CORRECTIONS."

. To capture internal notes related to this step, click on

"ADD ADMIN NOTES."

. To view Social Work report, click on “VIEW SOCIAL WORKER REPORT”
. To review previously saved corrections, click on "VIEW CORRECTIONS."

. To review previously saved admin notes, click on "VIEW ADMIN NOTES."

This option appears only on steps where there are historic saved notes.

. Toreturn to the main menu, click on "CANCEL."
. To go back to the previous step, click on "BACK."

. Afferreviewing, if there are no emors or once any corrections or notes

have been added, click "NEXT."

N ion drive J
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NOTE ON ADD CORRECTIONS

Please note that “Add corrections” are not sent to applicants after every note is saved.

Following the end of the review process and if “SUBMIT CORRECTIONS” is selected, applicants will
receive an SMS notification to revisit their application. All captured corrections will be shown here.

Early Childhood
eCares/im
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NOTE ON ADD CORRECTIONS

Please note that Admin notes are NOT visible to applicants. Applicant will NOT receive a
notification for notes submitted

Admin notes for every page are internal PED notes that will be visible to the Administrator,

Reviewer and Approver.
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APPROVER STEP 3/13 - NATURE OF APPLICATION

singita Day Care: Step 3 / 13 - Nature of VIEW SOCIAL WORKER REPORT VIEW CORRECTIONS VIEW ADMIN NOTES
Application - )

Proceed to review every step following instructions

EANGEL explained in the previous steps.

Name of ECD Programme

Singita Day Care

Name of Organisation (If different from Name of ECD Programme)

Siyakha Organisation

What is the maximum (highest) number of children that you do enroll at one time?

More than 6

What is the maximum number of hours a child attends your programme in one week?

More than 16 hours per week

Program Type
ECD Centre/ Partial Care Facility

Are you receiving support for completing your registration application from an ECD NGO (If not, please select "No Support Provided")

Siyakholwa

< BACK NEXT ADD CORRECTIONS ADD ADMIN NOTES

basic education
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APPROVER STEP 4/13 - ADDRESS DETAILS

singita Day Care: Step 4 [ 13 - Address Details

Province

Gauteng

Municipality

City of Johannesburg

City/Area

Alexandra

Suburb/Village

Alexandra Ext 1

Education District

Johannesburg East

Education District (Other)

District Municipality
City of Johannesburg

VIEW SOCIAL WORKER REPORT VIEW CORRECTIONS VIEW ADMIN NOTES

Ward ID
75

€ BACK SAVE CHANGES & PROCEED ADD CORRECTIONS

ADD ADMIN NOTES

ki
sZé basic education
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Early Childhood
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* Follow the review steps as explained in the previous
pages to review the application.

* InStep 4/13, as an Approver, you are able to review
and override the applicant's




APPROVER STEP 5/13 - ADDRESS AND CONTACT DETAILS
FOR ECD PROGRAMME

singita Day Care: Step 5 / 13 - Address and Contact Details for ECD Programme 3 CANCEL
» Review the information captured for the ECD
o programmes Physical address and Contact details.

* Applicants are able to capture a street address (if
available), alternatively, a point of interest and

Suburb/Village

details of the point of interest can be captured.
Type of Nearest well-known building / Point of interest

* Note that Street Address and Postal Address are not
mandatory if they do not have one.

Name of Nearest well-known building/Point of interest

Mobile Number

27817301140

r
Alternate Con
0125675454

~ basic education Early Chidhood
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APPROVER STEP 6/13 - PROGRAMME DETAILS

Singita Day Care: Step 6 [ 13 - Programme Details

Number of Days per Week the Programme is Offered

5

Opening Time
08:00

Closing Time

18:00

Maximum Fee Per Program Per Child Per Month (R)

700.00
< BACK ADD CORRECTIONS ADD ADMIN NOTES

C ‘ Early Childhood

N, ————————————————— Administration &

& & Department: e a re s Reporting System
& oeicer B N B e
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w . .
~ basic education

e VIEW CORRECTIONS

CANCEL

Review the information captured for the ECD
programme details;

Days that the programme is offered in a week

Opening time
Closing Time

Maximum fee per child per month

drive
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APPROVER STEP 7/13 -DETAILS OF CHILDREN ENROLLED IN
THE ECD PROGRAMME

singita Day Care: Step 7 [ 13 - Details of Children Enrolled in the ECD e VIEW CORRECTIONS Review the information copfured for the Children
Programme .
CANCEL enrolled in the programme.
Child Enroliment search [+ ) Please note that we are not checking staff to child
Numberof  Numberof  \ eror  Numberof ratios at Bronze level. This standard will be assessed
Number Males Females . Females Number of
Description el of Receiving Receiving Mnle_s with with Staff Per Tut.ul Program d U"'n fhe s ,'fe ViS "- for s i’ve r
LI Females Child Support Child Support :Z';::l Special Age Group SHEen RS g :
Grant Grant Needs
ECD Centre/ . . 9
0-18Months 2 . 0 0 1 | 1 3 artial Care All that is required at Bronze is that they declare how
Facility .
6 Months - 3 ECD Centre/ many children they cumrently have enrolled.
3 10 3 8 1 0 3 13 Partial Care
R Facility
ECD Centre/
3-4Years 2 2 a 0 0 0 1 4 Partial Care
Facility
ECD Centre/
4 -5 Years 13 9 5 1 4 1 2 22 Partial Care
Facility
ECD Centre/
5- 6 Years 5 5 0 0 0 0 2 10 Partial Care
Facility
Pagelof1

. &=

€< BACK

ADD ADMIN NOTES
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APPROVER STEP 8/13 - HEALTH AND SAFETY
SELF-ASSESSMENT

Singita Day Care: Step 8 / 13 - Health and Safety Self-Assessment for ECD Registration VIEW CORRECTIONS CANCEL
* Proceed to the Health and safety assessment for
ECD Registration.

Please read the notes on this page before completing the self-assessment

All ECD programmes that register as partial care facilities, must comply with the Norms and Standards for Partial Care. However, for the purposes of conditional registration
the Provincial Education Department may accept simplified standards.

* No applicant information is captured in Step 8 to 11.

The Department of Basic Education has now introduced new processes and requirements for partial care registration under its Mass Registration Drive

N . . . . .
Under the Registration Framework that has been implemented for the past five years (as Vangasali), there are two levels of simplified standards for conditional registration Th e Oppll Con T IS Slmply Con flrmlng ThOf fh ey
~ called Bronze and Silver. The standards and requirements for Bronze and Silver have now changed.

understand that they have to meet norms and
Bronze level: The ECD programme owner must now note each of the standards and agree that it is their responsibility to comply with them. If the ECD programme does not H I
currently meet the standard, the owner must agree to take immediate steps to do so. Sfdn dords On d Th Of Th ey WI” be Ch eCke d Whe n O Slfe
visit happens.

» Silver or Gold level: After the ECD programme has received its Bronze certificate the programme will be visited by the Education District, who will check that the programme
meets the longer list of norms and standards in the Children’s Act. The ECD programme will also receive a visit by an Environmental Health Practitioner.

To find out more about these standards and how you can get ready, click here I Completing the self-assessment check

The list of norms and standards that an ECD programme needs to comply with is listed in the next steps

» For each standard you will be required to confirm that you are aware that you need to comply with the standard and will take immediate steps to ensure compliance if you
are not already meeting the standard.

* It is advised that you walk around your facility as you complete the check - in the same way that the District Education Official and Environmental Health Practitioner will
when they visi

You can select "Confirmed” in the box for every requirement to confirm that you either comply with the standard, or will take immediate steps to ensure compliance.

and the confirmations that | will be providing in the next steps are accurate to the best of my
e completed the health and safety check on 2024-08-21 13:48:39

ADD CORRECTIONS ADD ADMIN NOTES

I, Phindile Vuk hat | have read and understood the information ab
knowledge an
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APPROVER STEP 9-11/13 - HEALTH & SAFETY
SELF-ASSESSMENT

Singita Day Care: Step 9 / 13 - Health and Safety for ECD Regi ion (Page 1) VIEW CORRECTIONS  CANCEL

Continue fo the Health and safety assessment for
ECD Registration.

1 Children experience safety and care whist ot facity | programme and thera is no harsh discipline (such s smacking)

2. Tho pramises inside and outside are safe, clean and well-maintained (outdoor areas must bo free from litter and animal
tosces).

No applicant information is captured in Step 8 to 11.

k
Singita Day Care: Step 10 / 13 - Health and Safety Self-Assessment for ECD Registration (Page 2)

ot reach of touch hot surfaces, or electricol wires, plugs or sockets.

The applicant is simply confirming that they
understand that they have to meet norms and

12. Dangerous objects (e.g. knives, matches), harmful substances (e.g. paraffin, cleaning agents) and medicines, cannot be

b e e R e B reached by children Sfc, n d a rd s an d 1- h C”" fh ey W I” be C h ec ke d Wh enas If‘e

Confirmed Confirmed

11. There is a place for children to wash hands before eating and after using the toilet.

Confirmed
6.No smoking is allowed at the site.

& Thors 16 A cornnal eapenent. = ot M @ biisket of sond. 13. Where there is connectivity there is easy access to a telephone for notifying a parent or caregiver when necessary o for VISI"' h Oppen S

calling for assistance in an emergency.
Confirmed

9.50t0 and clean crinking water is always available, and ther s suffciant safe water for ol other needs (o 9. handwashing and

cooking)

14. There i sufficient indoor space for children to play freely (at least | square metre of unobstructed floor space per child, not

including passageways, bathrooms or storage areas).

10. There is a safe, clean, and hygienic place for children to go to the tollet. (This means i toilets are used, they are age

ws: Step 11 questions are used to inform what should be
R —— delivered in H&S packs.

Confirmed

singita Day Care: Step 11 / 13 - Self-Assessment Resource Questions

appropriate and there is always adult supervision. if pe they are sach use)

Do you have a gas cage for your gas cylinder?

I don't use a gas cylinder

Do you have an approved fire extinguisher?

No. but | have a bucket of sand

€ BACK ADD CORRECTIONS ADD ADMIN NOTES

arly Chidhood ECD registf
Administration &
Reporting System
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APPROVER STEP 12/13 - REVIEW STAFF DOCUMENTS

Singita Day Care: Step 12 / 13 - Upload Staff Documents

Validate the Staff by visiting here

Staff List
Name And Surname Latest Added
Concern Vukeya 2024-07-08 15:53:55
Phindile Vukeya 2024-07-08 153105
3

< BACK ADD DECLINE NOTE

ID Number

56786

6404150087086

Search

ECD Name

Singita Day Care

Singita Day Care

Staff Role

Administrator

Oowner/Applicant

VIEW DECLINE NOTES

/

Qualifications

Accredited ECD skills training

Accredited ECD skills training

courses
courses

Pagelofl

CANCEL

e basic education
o) == — eCares
7

Early Childhood
Administration &
Reporting System

Basic Education
REPUBLIC OF SOUTH AFRICA

Select on Staff Member to select

a staff member whose documents you
would like to review.




APPROVER STEP 12/13 - REVIEW STAFF DOCUMENTS

singita Day Care: Step 12 [ 13 - Upload Staff

Documents

Staff Documents

Date Last Uploaded A ECD Prog Name

VIEW 2024-08-2200:36:46  Singita Day Care

VIEW 2024-08-22 00:36:46  Singita Day Care

VIEW 2024-08-22 00:36:46  Singita Day Care

. ' . .

CLOSE DOCUMENTS €< BACK NEXT

w . -
basic education

/ Basic Education
V REPUBLIC OF SOUTH AFRICA

VIEW ADMIN NOTES CANCEL
Search
Staff Name Staff ID Staff Mobile

Concern Vukeya 3424355343 27820820820

Concern Vukeya 3424355343 27820820820

Concern Vukeya 3424355343 27820820820

VIEW SOCIAL WORKER REPORT

VIEW CORRECTIONS

Document Type

Staff Form 30

Staff ID

Staff Clearance Certificate

ADD CORRECTIONS ADD ADMIN NOTES

Early Childhood

\j@'] Department: eca re s ‘ éf:ol:i‘sr::g:s’::m
Y I =

Approved/Declined
Approved
Approved

Approved

Page 1of 1

In this step, as a Reg Application Approver, you
are able to view documents uploaded by
Applicants, Administrators, and Reviewers.

To review the document, click on “VIEW” next to
a particular document for the staff member to
view the documents uploaded and the
clearance certificate.

EcD registratio” drive
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APPROVER STEP 12/13 - REVIEW STAFF DOCUMENTS
(CONT)

Singita Day Care: Step 12 / 13 - Upload Staff Documents

Staff Name

m Vukeya

Mobile

7820820820

staff ID

3424355343

Document Type

Staff Form 30

Staff Documents
Date Last Uploaded T
[ view ] 2024-08-22 00:36:48
2024-08-22 00:36:46
m 2024-08-22 00:36:46

CLOSE DOCUMENTS

Department:
Basic Education

~ basic education

File name T

Screenshot 2024-08-21 at 08.00.23png

ECD Prog Name

singita Day Care

singita Day Care

Singita Day Care

REPUBLIC OF SOUTH AFRICA

ADD CORRECTIONS

eCares|

staf Name

Concern Vukeya

Concern Vukeya

Concern Vukeya

Early Childhood
Administration &
Reporting System

staff ID

3424355343

3424356343

3424355343

VIEW SOCIAL WORKER REPORT

Statf Mobile

27820820820

27820820820

27820820820

Document Type

Staff Form 30

Staff 1D

Staff Clearance Certificate

VIEW CORRECTIONS

VIEW ADMIN NOTES CANCEL
size
225633
Approved/Declined
Approved
Approved
Approved

Pagelof |

Please note - applications should include:
o A certified copy of the staff member ID
o Form 30 for each staff member and applicant.

o Clearance Certificate for each staff member.

Confirm this information is available by clicking on “OPEN” [1] next to a
document uploaded.

“CANCEL” [2] closes the document you have open.

If the Staff Clearance Certificate has been Declined this should mean that the
staff member was listed on the NCPR and shouldn’t be working with children.

You can check this on the certificate uploaded.
In this case the application should be rejected in the final step.

If there are still issues with documents that the reviewers did not pick up, you are
able to “ADD CORRECTIONS” [3] and choose to send corrections at the end of
the review rather than approve/decline.

“CLOSE DOCUMENTS” [4] takes you back fo the staff list.

EcD registratio” drive
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APPROVER STEP 12/13 - REVIEW STAFF DOCUMENTS

(CONT)

singita Day Care: Step 12 / 13 - Upload Staff Documents

Validate the Staff by visiting here

Staff Name

Concern Vukeya

Mobile

27820820820

staff ID

3424355343

Document Type

staff Clearance Certificate

File name

OPEN Screenshot 2024-08-21 at 09.00.23 png

Staff List

lame And Surname Latest Added 1D Number ECD Name

Concern Vukeya 2024-08-2109:34:14 3424355343 Singita Day Care

Phindile Vukeya 2024-08-21 08:57:40 6404150938080 Singita Day Care

VIEW
A
NEXT ADD ADMIN NOTES

basic education

C ‘ Early Childhood
————————————————— Administration &
Department: e a re s Reporting System
REPUBLIG OB B N B e
REPUBLIC OF SOUTH AFRICA

e VIEW SOCIAL WORKER REPORT VIEW CORRECTIONS

Staff Role

Administrator

Owner[Applicant

Size

225633

Qualifications

Accredited ECD skills training courses

NQF 6-10 in ECD.

CANCEL

Pagelof 1

After clicking on “CLOSE DOCUMENTS" the system
will take you to the Staff list in order to review
documents for other staff members. Click on “VIEW”
to start the process of reviewing the next Staff
member.

If an error is noted, Capture cormrections notes by
clicking on “ADD CORRECTIONS.”

Click on “VIEW SOCIAL WORK REPORT” to view the
report.

When all staff have been checked and no issues
detected or once correction notes have been
added forissues, click “NEXT” to confinue to the
next step.

EcD registratio” drive
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APPROVER - SOCIAL WORKER REPORT

Social Workers Report

Social Workers Report

Completeness of Application:

« cortiod identity copios for o staff and the appicant
« Form 30 consent to check against Part B of the National Child Protection Register for the applicant and of staff,

Suitability of Applicant and Staff:

Compliance with Norms and Standards

2024-08-21085740

« The £CO progr they are aware of the st s that thoy need to comply with
« The £CD programme is aware that hen visited by

Recommendation:

with each standard, shouk

Roasons for recommendation:

Compleaby:
Designation:

basic education

Early Childhood

Basic Education
REPUBLIC OF SOUTH AFRICA

\ T —— e ares ‘ Administration &
Department: C Reporting System

50 currontly.

Phindilo Vukeya

2024-08-21

inthe Ch

ad

This is an example of a Social report after clicking on Social Work
Report on each step of the page on the top right.

It contains:
The ECD program details

Completeness of the application - Confirmation by the Reviewer that
Staff ID and Form 30 for all Staff members have been checked.

Suitability of Application and staff - showing based on the number of
NCPR certificates that were approved, how many staff were cleared

NCPR or not.

Compliance with norms and Standards - Confirmation of norms and
standards.

Recommendation - Recommendation of the application by the
Reviewer with comments for recommendations.

EcD registratio” drive
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APPROVER STEP 13/13 - FINAL DECISION

* In this final step of the review the Approver is making the final decision to
approve or reject the application. If not ready to make this decision, there are
options to send corrections to the applicant or return to a reviewer for NCPR
certificate issues.

1. REJECT APPLICATION - the only reason at Bronze level for rejecting registration
is if a staff member has been found on the NCPR (not fit to work with children)
or another very big risk that the Approver has been made aware of. The
applicant will receive an official rejection notice (see next pages).

. APPROVE APPLICATION - if the application is complete and all staff are clear
on the NCPR then the application should be approved for Bronze. A
certificate will be generated.

. 1 2 . SEND CORRECTIONS - if the approver found issues in the documents that were
4‘ & missed by the reviewers and the applicant needs to comect.
SEND CORRECTIONS REJECT APPLICATION | APPROVE APPLICATION | ADD ADMIN NOTES y pp

. RETURN TO REVIEWER - if the reviewer did not upload NCPR certificates and/or
approve them, add ADMIN NOTES [5] and send back.

<l ¥ ~—

ion drive
W basic education Eary Chikdhond EcD registration 4
) == eCares i
<% B ot Armca B
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APPROVAL NOTIFICATION TO THE APPLICANT

& +2781160282013735 , 58

00:43 SIM1

Congratulations Phindile
Vukeya. Your Singita Day Care
been registered with a
Conditional Bronze
Certification. You will be
contacted with further
information. Please keep this
Reference Number E12399982
for support and
communication.

W basic education
\ / Department: D nme t ecareS"‘i‘S‘ly‘n ﬁysv:
I

v REPUBLIC OF SOUTH AFRICA
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After the final decision; the applicant will get a notification.

Approval message - fells the applicant they have been registered with
a Bronze Conditional Cerfificate and gives them a reference number.
This is the same number you will see in your list of approved
applications.

APPROVE APPLICATION - if the application is complete and all staff are
clear on the NCPR then the application should be approved for
Bronze. A certificate will be generated.

SEND CORRECTIONS - if the approver found issues in the documents
that were missed by the reviewers and the applicant needs to correct.

RETURN TO REVIEWER - if the reviewer did not upload NCPR certificates
and/or approve them, add ADMIN NOTES [5] and send back.

N ion drive J
ECD registra®
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REJECTION NOTIFICATION TO THE APPLICANT

Application Rejection € BACK  CANCEL

COMBINED FORM 13 AND 18

* This is an example of a Application Rejection report after

REJECTION OF AN FOR THE »u-OFAPARIIAICAREFACI.ITYPROVIDNGA:':A:;::‘:::MOODDEVEIOPMHJTPROGRAIM!OI‘IOFAN"IO“(RWPEOFEAR[VCH!LDHOODDEVELOPM[NI Clicking Of Th ere reje Cfion
e oA i) note will be available on each step if the application
(Regulation 25 and Section 97 of the Children's Act 38 of 2005) .
was rejected.
ot ot
Rt T The document have the ECD program details and

Date of Application:
2024-07-0010:14:42

Physical Address:

45 Makabane

Stroot Addrass:

Local Municpality:

City of Johannesburg

Province:

Gauteng

The application has been refused because of the following reasons:
Test rejection template

registration, reason for rejections details of the person
who rejected the application and date the application
was rejected.

Application Approver:
Phindiile Vukeya
Provinciol Head:
Province:

Gauteng

Education District:

Johannesburg East
Date of Rejection:
2024-08-28

basic education

) ==. eCares

Basic Education
REPUBLIC OF SOUTH AFRICA

Early Childhood
Administration &
Reporting System




APPROVER GENERATE CERTIFICATE

Reg Application Approvers GENERATE CERTIFICATE I | VIEW REPORTS l HOME

Applications - View or Edit An Existing Application Search 0
Name And Education Latest i f Date
tat Municipali W IDN e
ECU Surname District Stoss Mnicipatty o Updated S Contact Number No Created
Pati h I -08- 4-07-
[N rotionceccn | ovence Johannesburg  Approvalin . of johannesburg 75 2024-08-08  pye6800 27840698572 £30046848  2024°07-09
Matsaira East Progress 09:25:40 10:14:42
Johannesburg Approval in 3 2024-08-05 2024-06-04
ReVIEW JRNONCIL I ty of 75 706200960080 2773776144 6216
- uture leader ebogang moeng Fast Progress City of Johannesburg 0927:34 8706200960080 2 2 E53262162 10:45:56
Joh bi A I 2024-07-31 2024-07-1
P Count Test Sharief Patel ohannesburg  APPrOVOIN iy of Johannesburg 134 qwedsa 27823781532 £33952798
North Progress 10:31:36 13:43.07
Joh b A I 2024-07-11 2024-04-26
PTS) FridayTest2  Cate Carrol onannesburg - APProvalin - . of Johannesburg 50 8005310152088 0729987296 £000000048
West Progress 13:21:21 02:00:00
A I Rand West City Local 2024-07-08 2024-06-04
REVIEW IR Kayin Scholtz GaufengWaet: bRl | [TeNG TN LRy e iy 8807305161085 27846488547 £10840908
Progress Municipality 14:45:12 10:49:47
3 Johannesburg Approval In 2024-06-21 2024-05-13
\ Test May 13 Cate Carrol City of Joh ABXYN4566321 27729987296 £9318205),
REVIEW est May ate Carrol South Progress ity of Johannesburg 14358 8. 3. 2998’ 318 2 02:00:00
A I 4-06-21 4-05-!
PIUILE) Kabouterhasies Carien Vorster  TshwaneSouth P "' Gity of Tshwane 59 29240912 7802110037084 27832291983 gosaznege 2024705715
Progress 1019:30 02:00:00
: Approval In 2024-06-20 2024-06-04
REVIEW Bambanani Sarika Bachoo Sedibeng East FPEay City of Johannesburg 2 7004040235082 27767374793 E10380744
Progress 08:00:22 10:48:35
REVIEW JRELEe) Dolly Moutioatsi | “onannesburg - Approvalin - o o onannest 8 2024-08-19 6410230322083 27674120862 fomsay  2024-06-04
o Ul | 4 ur 2.
i South Progress Y 9 16:2333 10:47:56
Asimbonge nelisiwe Cynthia  Johannesburg Approval In 2024-06-1 2024-04-05
VIEW 7 7
REVIEW ECD \iambe East Progress City of Johannesburg 75 16:42:55 803290473081 £000000010 02:00:00
: 1 2 ¥ 10 ~ Pagelof 2

Early Childhood
Administration &
Reporting System

w basic education
2o\ Deperment eCares

Basic Education
REPUBLIC OF SOUTH AFRICA

« After approving the application, you can
generate the certificate for approved
applications.

On the top right of the Approver Landing page,
click on “GENERATE CERTIFICATE” (1) and follow
the steps explained in the Section 6 on how to
generate the certificate.

You also have access to view the reports. The
report provides a view-only list of all applications
initiated, with snapshot details of each
application, such as the status of the application.
To access the Applications report, navigate to the
top right and click on "VIEW REPORTS“ (2).

EcD registratio” drive
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APPROVER GENERATE CERTIFICATE

Generate Certificates

Once in the list of approved applications you can sort by the Last
Updated Date or search by ECD Name to find the certificate you

Applications - View or Edit An Existing Application Searct

Applicant

oh N Name And Education Municipality Word| | LReSE D Nber st Reference Date status  Registration want to prin f.
surname District Updated i No created status
Bronze
GENERATE Phindile Johannesburg  City of 2024-08-22 2024-08-21 3
173911 E
o i el e g 178 e 6404150938080 2781739140 E12300982 - "Y' Approved Conditional Click on GENERATE CERTIFIC ATE [1]
Registration
GENERATE Singita Day Phindile Johannesburg  City of 57 2024-08-21 6404150087086 27817301140 £10673225 2024-06-11 Approved In process . . . .
cerTiFicate  JSEN Vukeya South Johannesburg 202505 230925 An email will be sent to you with the certificate attached.
% Bronze
c?s:‘]if:;i Z‘:;::S-B""“ :;:::s: :::(“"”esb”'g f::c‘:nesb oo IZ:;; 5? 2 g7 27840698572  E94423040 ggg': gs 2 approved Conditional . . . . .
ZERTIFICAT g : Registration If you are having issues receiving emails
Bronze
GENERATE 2024-08-21 2024-08-15
ECD SMS TEST  Sharief Patel  Tshwane North  City of Tshwane 75 rtyuu 27823781532 E26683333 a2y Approved Conditional . . ep oy e
CERTIFICATE gxana 182222 Rephizadon 1. Check youremail address in the blue box above[2] —if it is not
g
Z Bronze .
MUV o\ Croche  ouence  Johannesburg  Cilty of gg (202408 e 27840608572 esaiggosa 2024 08N opioved Conditional correct contact the WhatsApp support line to correct your user
CERTIFICATE Matsaira North Johannesburg 14:22:53 13:30:03 Registration
= — Bronze defails.
SENERAKE NapoleonEcD ' otence Johanneaburgy;jy.of 75 2024007121 || e 27840698572  assoosm 202470812 roved Conditional
CERTIFICATE Matsaira East Johannesburg 1210:47 114613 Registration
B .
GENERATE Patience Johannesburg  City of 2024-08-12 2024-08-07 shindea Check your Spom or Junk folder.
-es 76 r567890 27840698572 £92252674 Approved Conditional
CERTIFICATE Matsaira East Johannesburg 1:36:47 15:19:26
Regssrronon . . .
, ? Bronze Ask your IT department to make sure that your Provincial serveris
ECDRITest  Sharief Patel  Gauteng North City of Tshwane 102 171037:;7’3 hdnbdfre 27823781532 £85964849 3022;‘;:”’3' Approved Conditional . . .
: Registration not blocking emails from Mezzanine.
Ratananga = Bronze
OENERAIE Heidelberg ' nindile sedibeng East  Lesedi 7 1292" 071 6503235267082 27817391140 gozsooie 2024071\ ooroved Conditional . .
CERTIFICATE Wikaya 242:40 120559 BN . If none of these options work contact the WhatsApp support line to
Bronze
GENERATE Johannesburg ~ City of 2024-07-10 2024-07-10 B R g g
Fi h f || fi ) 7.
rancols ECD  Sharief Patel "\ i L (s sdffcjn 27823781532 €48909272 " "0 Approved ::;3:3?:; give you Reporting access and see the Reporting section for an
alternate option.
s 1 2 4 > 10 - Pagelof 4

basic education Early Childhood
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